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Exhibit C

STANDARD OPERATING PROCEDURE (SOP)
	
	
	
	

	Action:


	Fill in
	Initial Implementation Date:


	---

	Business Area:


	Fill in
	Revision Date:


	---


Why (Scope):  Explain the WHY (benefit)
What (Guideline):  Explain the WHAT
Who: …is responsible to carry this out
Step by Step ‘Instructions’, How, When:

1. --- Explain the HOW and WHEN
2. ---

3. ---

4. ---
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